
INSTRUCTIONS FOR STUDENTS 
 

Please complete this CRC step requirement as soon as possible – CRCs are required prior to classes. 

 
The Criminal Records Review Act requires that all students in your program undergo a criminal record 
check by the Criminal Records Review Program (CRRP) with the Ministry of Justice, not the criminal 
record check completed through your local RCMP office.  You are required to complete a Schedule Type 
“B” CRC, with WORKS WITH: {Children/Children & Vulnerable Adults as required by program}. 

 
If you have already completed a Schedule “B” CRC with WORKS WITH: {Children/Children & Vulnerable 
Adults as required by program}, you may elect to Share the result with NLC by completing the “Share the 
result…” option. The college cannot accept a photocopy of the previous Clearance letter you received as 
it is not addressed to the Northern Lights College. 

 
eCRC 
NLC has made arrangements with the BC Ministry of Justice so you can consent to your criminal record 
check using the eCRC service. The eCRC service is an online criminal records check consent that does 
not require you to complete any paper forms, nor come in person to NLC. 

 
To complete you’re your eCRC: 

1. Go online to https://justice.gov.bc.ca/eCRC/ 
 

2. Enter the access code: AA723GSTVT 
 

3. Choose: 
a. Request a New Criminal Record Check if you do not have a shareable criminal records 

check. 

 
b. Share the result of a Completed Criminal Record Check if you do have a Schedule “B” 

CRC with WORKS WITH: {Children/Children & Vulnerable Adults as required by program} 
completed prior for another institution or work place. 

 
4. Complete the required information. 

 
5. Complete the Electronic Identity Verification (EIV). 

 
6. Payment (credit card or Interac Online). 

 
If you receive the notification that the eCRC cannot be completed online, print the documents as it states, 
review and sign the document where it states for you to complete and then email our Admissions Officer 
at NLC admissions@nlc.bc.ca and inform them that you are not able to complete the eCRC online. You 
must provide the document with 2 government ID copies for the Admissions Officer to verify your ID. The 
Admissions office will then send the documents to Ministry of Justice for you.  
 

 
Results 
NLC will receive your CRC results directly from the Ministry of Justice and update your NLC records as 
required. You will be notified once your CRC requirement is cleared by email. 
* Students that have lost or require an additional copy of their Clearance Letter that NLC received 
previously, may request a copy by emailing crc@nlc.bc.ca 
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